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Objective

The purpose of this document is to explain the process for creating and managing new users
in the WebEDI Supplier Service Portal — SSP.

The new WebEDI Supplier Portal is a public cloud-based platform provided by SEEBURGER,
and is not dedicated exclusively to Antolin. This means suppliers may use the same portal to
exchange EDI documents with Antolin as well as with other customers and business partners.

For this reason, the Antolin EDI team no longer has full control over the management of
supplier user accounts.

Until now, user creation and maintenance within the webEDI Portal were fully managed by
the Antolin EDI team. Going forward, these responsibilities will be shared between:

e The Antolin EDI team

e The Supplier Administrator
o A supplier administrator can be considered the “normal” user in your company, is not needed to be
an IT person. This person will be responsible for manage EDI messages and also inviting a supplier
user to connect to the WebEDI portal.
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1-Concept

Each supplier must have at least one User Administrator. This user is responsible for
managing EDI messages like forecast, shipment, print label, etc., and also managing user
access within their organization. SEEBURGER recommends assigning at least two
administrators to ensure continuity.

If additional users require access to the portal, the Supplier Administrator is responsible for
inviting them.

Requests do not need to be submitted to the Antolin EDI Team or the SEEBURGER Service
Desk.

2-How it works

Classified as Public

During this campaign migration, the Antolin EDI Team will send the onboarding email for
one supplier user we have registered or replied to our campaign.

NO internal ticket will be needed this month of November due to the campaign migration
and hypercare period. So, if you have any questions or problems, please send us an email:

edi-integration.projects@antolin.com

The first step: The Antolin EDI team sends an onboarding email to the supplier contact.
The second step: The supplier administrator should complete their onboarding registration.
The third step: If the Supplier Administrator wants or needs to, They can invite additional
users directly from the portal by sending them an invitation email.

The user receives the invitation email, clicks on the link, and finishes the registration.

STEP 1 STEP 2 STEP 3

Invite new
users
Supplier Userl
Antolin Team > Supplier Admin
Onboarding

> Onboarding

registration
Supplier User2

Supplier User3
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The first step:

Onboarding email sent by Antolin EDI Team: “Welcome to the SEEBURGER Cloud”

SEEBURGER Cloud ~
Welcome to the SEEBURGER Cloud 16:47
Antolin External Email WARNING. Do not click links or open attachmen...

sC

The second step:

The supplier Administrator receives the onboarding email and should click on the link.

Classified as Public

Click on the link https://portal.SEEBURGER.cloud/suite/app

SEEBURGER Cloud<no_reply@cloud.seeburger.de> (© € Responder &, Responderatodos (7 Reemviar 3  [&3
Para: @ Integration Projects, EDI Mié 04/11/2026 16:47
O Reenvic este mensaje &l Mié 04/11/2026 16:47. Wer comversadion

Antolin External Email WARNING. Do not click links or open altachments unless you recognize the sender and know the conlent is safe.

New information about your user account SEEBURGER
¥ SEEBURGER Customer Portal CUSTOMER PORTAL

Hello EDI Project Team,

We are pleased that you have decided to sign up for the SEEBURGER Customer Portal. We have received the following data from you during the registration:

Name: EDI Project Team
Email: edi-integration. projects@antolin.com
Phone:

Company account:  Antolin EDI Proj Team

From now on you can log in to the SEEBURGER Customer Portal and use the standard services. You can request access to additional services from the administrator of your SEEBURGER Customer Portal
account via the "Cloud Shop”. In the app “Administration” you can see which services your company has already booked.
Visit hitps://portal.seeburger.cloud/suite/app te log in with your email address and your password.

If you have any questions or need assistance with the SEEBURGER Customer Portal, please contact us at +49 (0) 7252 / 96 14 43 or via the chat in the SEEBURGER Customer Portal.

Your SEEBURGER team

Please note:

For the registration and the use of the SEEBURGER Customer Partal only our Terms of Use and our Privacy Policy apply. To access "Terms of Use" please use the following

link: https://portal seeburger.cloud/stite/public?locale=en clouddoc-TermsDfUseScreen. To access "Privacy Policy” please use the following link: https://portal.seeburger.cloud/suite/public/?
locale=en!douddoc-Privacy PolicySereen.

You may revoke your consent to the collection, processing and use of your personal data at any time with effect for the future. If you revoke your consent, you will no longer be able to use the service. You
may submit your revocation by email to servicedesk@seeburger.com or via the chat in the SEEBURGER Customer Portal.

SEEBURGER - EdisonstraBe 1 - 75015 Bretten - Germany - Legal Notice

Boow
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- Click to start the registration

Welcome to the SEEBURGER Supplier Portal

Start your Registration

Cenfirm, that you want to Start the Registration Process. Please don't change your E-mail Address
until the Registration is finished. You can add further Users, once the Registration is done.

P Start the Registration

- Fillin all your information as requested and click on Next

Classified as Public

Registration for the SEEBURGER Customer Portal x

| 0%

User Account Data

Email Address | edi-integration_projects@antolin.com
Use as User Name (Login)

User Name | edi-integraticn.projects@antolin.com

Password*

Confirm Password*
First Name*
Last Mame*

Phone

Your Consent

[+ Privacy Policy
[0+ Tarms of Usa
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- The supplier administrator can logging in to the WebEDI SSP portal, and check some
welcome messages; watch an introduction video, navigate into the portal, etc.

Welcome to the SEEBURGER Supplier Portal x

Before you start

o We suggest that you look into these things first:

- User settings: Click on your name on the top right
- Supplier Settings: Supplier in the left navigation
- User manual: Click on the ? on the top right

= Tutorial: Supplier Portal Service - Basic Tutorial for Supplier

SEEBURGERtv

SEEBURGER Cloud
&) Supplier Portal Service

Basic Tutorial for Suppliers

OK

The third step

After logging in, the Supplier Administrator, if they want or need to create new users they should
go to the left-side menu.

- Click on User Management > Invite > via Email Address

:.. Supplier Portal X Administration

/ﬁ\ Start < Home | Users

’&‘ User Management USE rs
Contract Contacts = via Email Address hast Name Email Address 4 Role
Service Access = via Extended CSV Import Team edi-integration.projects@antolin.com @ Administrator
APl Access == via Direct CSV Import

Cloud Shop Requests

Em Company Management

.! Cloud Shop
@ Reports

o Responsibilities

Classified as Public
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- Fill'in the basic information and if you want to assign administrator rights for this person.

(Recommended: have more than one)

- Click Next
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Invite via Email Address x

o Invite via Email Address 2 Assign Services 3 Assign additional permi...

Email Addresses *

[new-user2@d... x [~]

Invitation Language
English ~ 0

Reference User

edi-integration.projects@antolin.cc + @

[ Assign admini rights with invitation @

o

Invite via Email Address X
1 Invite via Email Address o Assign Services 3 Assign additional permi...

o Assigned services will provide access for users to corresponding apps. This configuration can be X

changed at any time after closing the wizard.
Available (0} Assigned (1)

Enter keyword ... Enter keyword ...

Supplier Portal Service - Supplier Access/All S

»
«

Back w Cancel
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- Click Finish

Classified as Public

Invite via Email Address X

0 For administrators, the assignment of additional permissions is not necessary because they already x

have the full access.

Available (2) Assigned (0)
Enter keyword ... Enter keyword ..

Report Recipient

Viewing API Catalog

Back m Cancel

1 Invite via Email Address 2 Assign Services e Assign additional permi...
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- Invite email that the person will receive. (User invitations are personal and cannot be forwarded to
another individual. If the invitation email is forwarded, the registration process will fail)

sc  SEEBURGER Cloud <no_reply@dloud.seeburger.de > Responder Responder a todos Encaminhar

Para: Viocé Qua,

=% Esta mensagem estd em Inglés Traduzir para o Portugués (Brasil) || Nunca traduzir do Inglés

New information about your user account SEEBURGER
» SEEBURGER Customer Portal CUSTOMER PORTAL

Hello,
edi-integration.projects@antolin.com has invited you to the SEEBURGER Customer Portal to join the company account of "Antolin EDI Proj Team"”.

You just need to sign up for the SEEBURGER Customer Portal. Click the following link to sign up with your email address @hotmail.com:

If you have any questions or need assistance with the SEEBURGER Customer Portal, please contact us at +49 (0) 7252 / 96 14 43 or via the chat in the SEEBURGER Customer Portal.

Your SEEBURGER team

SEEBURGER - EdisonstraBe 1 - 75015 Bretten - Germany - Legal Notice

no6ooy

Encaminhar

- Fill'in the information requested and click on Finish Registration

Registration for the SEEBURGER Customer Portal x

-
User Account Data
Email Address -a_hotmaihcum
Use as User Name (Login)
User Name -@hotmai\.com
sssssssssssssnsse
Password
Confirm Password”™ sssssssssssssssss
Company | Antolin EDI Proj Team
Transliterated Name @
First Name™* | New
Last Name* | User
Phone
Your Consent
* Privacy Policy
v

Finish Registration

Classified as Public
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- Once the registration is finished, the Supplier Administrator can see the user on the list of users.

:.. Supplier Portal x Administration

/h\ Start < Home / Users

[‘l‘. User Management Users

F invite > | 3, Download €SV

Contract Contacts [] First Name Last Name Email Address

Service Access [0  EDIProject Team edi-integration.projects@antolin.com

APl Access O New User -@hotmail com

Cloud Shop Reguests

Eﬂ Company Management

! Cloud Shop
Reports

o Responsibilities

The End!

Classified as Public

A Role

@ Administrator

@ Administrator
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